
LOG 
WWW.MOPANICOLLEGE.EDU.ZA

• Log in to the Learner Profiler by creating an  account 

(Ensure you have a valid email address and cellphone number. Example of a password: e.g., William2)

• Complete compulsory Career Guidance

• Complete compulsory Pre-enrolment test

http://www.mopanicollege.edu.za/


After completing the compulsory Career 
Guidance and Pre-Enrolment Test, register 

your profile to log in and access the College 
Application."

• Enter your valid South African ID

• Enter your Password(e.g., William2#)

(Passwords must have letters, numbers and special characters)

• Confirm Your Password



LOGIN AND SELECT YOUR 
COURSE

• Click Register to register your profile

• Login with your username and password

• Click select course to confirm the course of your choice



USERNAME

• Your ID will be your Username

• Click continue



PASSWORD

• Enter the password that you have created



STUDENT DASHBOARD

This is how the Menu looks like after you have logged on 

with your password



CREATE A NEW APPLICATION

• Click  create new application in order to make a 
selection.

• Select the qualification of your choice.

• Upload required documents (for example, 
certified copy of your results,       proof of 
residence, your photo, certified copy of ID and 
certified copy your Guardian or Next of Kin) 

• N.B All  copies must be certified not longer than 
six months



SELECT YOUR COURSE

• Use the steps on the left to 
choose your preferred course



After the online application closing date, the 
Campus Selection Committee will review, 

evaluate all online applications to determine 
eligibility and selection, and check the 

authenticity of the documents.  Applicants will 
be evaluated on the highest APS score and the 

set admission requirements.

See the next slide for the application and 

registration work flow and process



STEP 1
CAREER CHOICE

Student views courses 
offered on the College 

Website for more 
information, and take the 

career test

STEP 3
ONLINE 

APPLICATION

Completes the online portal 

application Process.  Ensures 

that all fields are completed to 

progress to the status: 

PENDING VERIFICATION

STEP 4
STATUS 1

PENDING VERIFICATION

A Registration Assistant checks, 

approves/rejects the documents 

attached if they are authentic.

STEP 5
DHET DETAILS

A Registration Assistant completes the 

DHET Details, clicks the SAVE button 

and move the application to the next 

status. NOTE: PENDING REVIEW will 

be greyed out if the DHET Details have 

not been completed. The next status is:

PENDING REVIEW

STEP 7

STATUS 3
PROVISIONALLY ACCEPTED

The status on the student’s Portal 

will change to Provisionally Accepted 

and will only change to the next 

status upon the student accepting 

the offer from the College.

STEP 6

STATUS 2
PENDING REVIEW

The HOD/Senior Lecturer/ 

Lecturer will screen   the 

results and APS, and if the 

student meets the minimum 

requirements, moves the 

application to the status 

following status and key in the 

5-digit PIN for their signature:

 PROVISIONALLY ACCEPTED 

STEP 2
ENQUIRIES

If the student has some 
enquiries, they may log an 
enquiry using the Enquiry 

Management System

On the Appl. stage of the application, the student will 

select ‘NSFAS or PRIVATE or OTHER BURSARY’.  

Application-Registration Workflow



No

STEP 8

STATUS 4
PROVISIONALLY ACCEPTED

The student accepts the offer in the 

Student Portal. When accepting the offer, 

he is expected to append a signature. The 

application will change to the status:

PENDING PAYMENT

The student will 
upload the NSFAS 

Application Slip and 
the status will 

change to:

PAYMENT 
VERIFICATION

Yes Yes The relevant official will 
check and approve the 
finance document and 

move the application to 
the status:

PRE-ENROLLED

AUTOMATIC 
REGISTRATION 

PROCESS

The student will 
choose an option to 

pay

The student must 
upload a Proof of 

Payment

The application will 
change to the status:

PAYMENT 
VERIFICATION

Payment 
Correct?

Yes

The student must 
upload the correct 
Proof of Payment

The application 
status will be:

PENDING PAYMENT

No

The student must 
attach the correct 
NSFAS Application 

slips or for the 
Other Bursary

No

The application will 
change to the 

status:
PRE-ENROLLED

Is the 
bursary 

in 
order?

Applied 
for 

Bursary?

Students get notifications 
throughout the statuses

Application-Registration Workflow
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